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Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

PHAN I: GIOI THIEU CHUNG

1.1. Gi6i thiéu chung vé hé thong

1.1.1. Péi tweng sir dung trong phan mém

Nhitng (ng vién muén tham gia thi tuyén vao l1am nhan vién, giang vién, can
bo cua truong.

Nhirng can bo, cong nhan vién trong trurdng

Céc don vi trong truong

Ban giam hiéu truong

1.1.2. Mgt sé tién ich, quy dinh thao tac trén cac man hinh

B6 ma tiéng viét dung trong hé thdng 1a Unicode

Cac 6 nhap lidu bat budc nhap noi dung cé dau * d6 va hién thi théng bao khi
bo tréng

binh dang ngay thang su dung trong chinh sach la: dd/mm/yyyy
(ngay/thang/nam)

Thir tw nhap liéu tir trén xudng dudi, tir tréi qua phai

1.1.3. Cdc quy wéc chung vé nit thao tac chiee niang

Céc nut thao tac chirc nang:

STT | Biéu tweng Y nghia

1 Q Tim kiém nhanh

2. Hién thj nhirng thong bao nhan dugc

3. B In (Ap dung dbi véi danh sach, béo céo)

4. m Xba

S. Stra thong tin

6. Giri thong b4o t6i c4 nhan, don vi

7. Xem danh s&ch

8. WP o oong | Luu thong tin hodc bo qua dé quay lai trang 1am viée
9. E Xem qua trinh xur 1y

Gidi thiéu chung vé hé thdng Trang 3



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

STT | Biéu tweng Y nghia
10. - ) )

€ Quay lai Quay lai trang trudc
11. n E Tao thw muc, Tai 1én file dinh kém
12, -

Céc chtrc nang m¢é rong khac

1.2. Cac chirc nang chung cua nguoi sir dung
1.2.1. Pdng nhdp vao h¢ thong
Budc 1: Str dung trinh duyét Chrome Ngudi dung truy cap theo dia chi:
Budc 2: Nguoi ding nhap tai khoan va mat khau cia minh dé truy cap vao hé

thong. Giao dién trang dang nhap nhu hinh bén dudi:

&/ DAIHOC HUE
%7 HUE UNIVERSITY

DAI HOC HUE

& [Tén dang nhap hodc email

‘i hi: 3 L& L, Vinh Ninh, Thil ph o, Thira Thiée Hué.
‘Dign thoal: 0234 5825 866 Fax: (+841234 3825902 Email: hueunihoeuni edu v Q, Mt khdu

Dang nhap

Hinh 1: Man hinh dang nhdp hé thang

Budc 3: Sau khi dién xong tai khoan va mat khau.

Nhén nat ddng nhap, hé thdng sé& théng bao ding nhap thanh cong néu tai khoan
va mat khau cua nguoi ding dién vao dung. Hé thng sé béo 15i néu tai khoan va mat
khau ctia nguoi dung sai. Can kiém tra lai hodc dung chirc nang quén mat khau dé lay
lai mat khau (muc 1.2.3).

1.2.2. Pdng xudt khéi h¢ thong
DPé dam bao tinh bao mat, tranh trudng hop ngudi khéc tu v sir dung tai khoan

ctia ngudi dung. BAm nut “Piang xuit” dé dang xuat khoi hé thdng khi khdng st dung.

Cac churc nang chung cta ngudi st dung Trang 4



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Buéc 1: Nhan chudt trai vao tén nguoi dung phia trén cing bén phai man hinh

nhu hinh sau:

. Quén tri vién

o [_] 0
Mdi tuyén trong ndm ‘ 56 hop dong lao ddng

THONG KE NHAN VIEN THEO THAM NIEN CONG TAC

Quén tri vién - Super user

EA Trang céd nhin 1T pang xudt

Hinh 2: Thong tin cd nhdn nguwoi dung
Budc 2: Nhan chudt trai vao nut dang xuat nhu hinh sau:
1.2.3. Quén mdt khdu
Dé tranh truong hop nguoi dung quén mat khau khdng thé dang nhap vao hé
thdng hoac dé dam bao tinh bao mat cao chirc nang “Quén mat khau” sé gilp nguoi
ding giai quyét van dé nay.

Budc 1: Nguoi ding nhan chudt trai vao nat “Quén mat khau” nhu hinh v& sau:

&/ DAIHOC HUE
%7 HUE UNIVERSITY

DAI HOC HUE

& [Tén dang nhap hodc email

i ehi: 3L Let, Vinh Nin, Thanh phd ok, Thira Thién Hué
‘Difn thoal: 0234 5815 866 Fax: (+34)234.382590 Email: husunig@hoeunt edu vn Q, Mat khau

I Ghi ohe ding nhip

Hinh 3: Man hinh chezc nang ldy lai mdt khau

Cac chtrc nang chung ctuia nguoi st dung Trang 5



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Budc 2: Nguoi ding nhap tai khoan, mat khau va Email cia minh sau d6 nhan

chudt trai vao nat “Khoi phuc” nhu hinh sau:

| DAIHOC HUE
X HUE UNIVERSITY

DAI HOC HUE

1 chi: 312 Lat, Vinh Nink, Thinh pbd HuE, Thira Thién HE
Dién thopl: 0734 3825 B66 Fax: (+84)234.3825902 Email: hueurs@bueunt edu vn

Hinh 4: Man hinh nhédp email ldy lai mdt khau
Budc 3: Nguoi ding vao dia chi mail da nhap, nhan vao duong link nhan dugc
trong mail.
Budc 4: Ngudi dung nhap mat khau méi va nhap lai mat khau nay 1 1an nira, sau

d6 nguoi dung nhan nat “Pat lai mat khau”.

Cac chtrc nang chung cua nguoi s dung Trang 6



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

PHAN 2: HUONG DAN CHI TIET

1.1. Quan ly tai sdn
1.1.1. Quan ly danh s&ch tai sdan
M6 ta chire ning: Churc nang cho phép quan tri kho/don vi quan ly, xem théng

tin chi tiét, xem lich s tai san thudc kho/don vi ciia minh

1.1.1.1. Xem danh séch, tim kiém tai san
Dé xem danh sé&ch tai san kho/don vi, trén menu trai, nguoi ding chon chirc ning

Quan ly tai san = Danh sach tai san, giao dién danh sach tai san hién thi nhu sau:

21 PHAN HE QUAN LY TAI NGUYEN Danh sach tai san Kha Tal Sdn Ml v
) Qudn ydisdn 10wenguéngsb 28 ¢ >
1 201026003 Ciusll miy linh kiving ddy Logech 1cai =) 261102020 Kho Ta S3n Méi B8 n ™
hap 2 201025002 Chudt méy tinh khdng ddy DELL 1c (e 28102020 Kno Ta Sin Mo 8 ma
B Bdo dwding

3 1m THaco 185 ot Kho T4 Sdn Mbi B Hao mon
4 o oo ovimg 188 0122016 Kno Tas San 1 (=] > |
s 21 Optpes 3020MT- 180 szt Ko Ta Sin og -
6 20161237 Mdy in Laser HP LaserJet MSOTN 188 0122016 Kho T4 Sén Mot E a ~
7 20161238 Wan hinh Dell21.5 186 0122016 Kino T Sdn M1 B a -
B 20161239 189 WZZ016 Kho Tél Sdn Mo B u ~
TG 188 181112016 Kho Tai Sdn Méi \_ a ~
10 ™ e S an i ) 18 w206 Kho Tas San Mén (=] ~ I

Hinh 5: Giao dién danh sach tai san
Dé tim kiém tai san, ngudi ding nhap tir khéa tai 6 tim kiém hozc chon chirc ning

Tim nang cao, giao dién hién thi nhu sau:

' Thiét Iap khéa dao tao mac dinh

Danh séch tai san To knoa Chugt may tinh knéng day | sanim .
Trang thai ‘Bang st dung x v 1-1tongténgsé1 < > o @
- Ma tai s3n = Ngay tang da/MMIyYYy n én ddMMIyYyy n iy ai Chise néing
1 201026-002 Chugtma Phan loai Chon v sanMei D . v
Nguyén gia Dén

Hinh 6: Giao dién tim kiém nang cao

+ Ngudi ding nhap cac tiéu chi tim kiém, sau d6 chon nat Tim kiém dé tim
kiém:

+ Dé xba céc tiéu chi loc tim kiém nguoi dung chon nit Xéa tim kiém.

Quan ly tai san Trang 7



Tai liéu huéng dan sur dung

Phan hé Quan ly tai nguyén

1.1.1.2. Xem théng tin chi tiét tai san

Dé xem chi tiet tai san, trén danh sach tai san, nguoi dung chon nat cua tai

san can xem thdng tin chi tiét, giao dién hién thj nhu sau:

Thong tin chi tiét tai sdn

THONG TIN TAI SAN

Tén

MM 3l sdn
36 hrgng
Hgdy tang
Mnad sdn xudt
sé seni
Trang thai

M1

Bon vi qudn iy
Phdn loal

L4

| Ban + ghd gido vién Hoa Phat HR12005HL + G | Loai t1ai sdn
| Ban ~  Mhdn 3 sdn
| 1 | i x v Ngudn vin dau

19/08/2020 n S kjf khilu hao (thing) 10

HP ¥ v  Nhacung cdp Mha CCo1

Model
Cétkno ® v MEcl(ndu cd)
B I & Avg~v iEvi=~v (]

THONG TIN SUF DUNG TAI SAN

| Trudrmeg B0 hoe ® w  Chnbd qudn ly
Tai don vi sif dung (@) Tai kho

| Chon e

| Cdng cu Dyng cu B4 ob - Van Phing W

| Bian + ght glo wién Hoa Phat HR12008HL +

| Dy &n Trang hoc noc phd thang w
Nguyen gid
wudit xir Trung Qudc w
Chan gidng vién w
= Bdng

Hinh 7: Thang tin chi tiét tai san

Quan ly tai san
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Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

1.1.1.3. Xem ljch s tai san

Dé xem lich sir sir dung tai san, trén danh sach tai san, ngudi dung chon nt
cua tai san can xem lich sir, giao dién hién thi nhu sau:

Lich st tai sdn 2 x

1-3wenglingsé < > &

" M 3 33 Tén i 38n Trang thai i sin M8 phibuhop géng & Nody thye hién ¢ thye hign ¢ Bon vinhdn ¢ Hanh agng M8 t hanh déng
1 201025-000 o Khch 12y deR KPS [Bang sir duns ;gﬁ;;ﬁn;;ﬁ 231072020 15.41 Phing ThiéL bi quin tr [ien s NHAP_KHO
2 201023.000 My tinh xdch tay det XPS 6ang 5t ung) L T 200102020 16:50 VT dustng b5 TP XUAT_KHO
3 201023000 Méy tinh xich tay del XPS (a0 bao ir] 2702020 18:25 ;::_rngrﬂtf-ung..; e CHO_SUA_CHUA

Hinh 8: Lich si tai san
Théng tin lich st st dung tai san bao gdm co: Trang théi, Thoi gian thuc hién,
Nguoi thyc hién, Pon vi nhan, Hanh dong ddi vai tai san. ..
1.1.1.4. Xem thdng tin khdu hao,hao mon tai san
Pé xem thdng tin khau hao, hao mon tai san, trén giao dién danh sach tai san,

B Hzomon

nguoi dung chon chirc nang

Danh sach tai san Kno Tl San Moi v
1-10tongténgsé238 < > o &
m M3 taisan Tén tai san & Trang thai SL-BV NSX - XX Ngay ting & Vitri ddy dd Chirc ning
1 201026-003 Chudt méy tinh khong ddy Logitech 1Cal ACER - Thal 26/10/2020 Kno Tai San Moi n v
2 201026-002 Chudt méy tinh khdng ddy DELL 1Céi ACE[;'”T”E" 26/10/2020 Kno Tai San Moi n . M
3 A THaco 189 17112017 Kho Tai San M&i B Thann 1y
B Bdo dudng
4 20161230 e e P et 186 30112/2016 Kno Tai San M61 B Haomon
5 20161232 g?,&‘:: gfn:ageﬁez'ﬁp”pe" S020MT- 186 20112/2016 Kno Tai San M6 / n a v
6 20161237 May in Laser HP LaserJet M501N 180 3011212016 Kno Tai San Moi n v
7 20161238 Man hinh Dell 21.5 180 3011212016 Kno Tai San Moi n . v
8 20161239 Man hinh Dell 21.5 186 3011212016 Kno Tai San Moi n B ~
9 6802CTCT May ‘g”e"ugf £an Del Vostro 3 + 142 186 181112016 Kho Ti Sdn MGi n a v
10 6802CTCT2 e g”e"ugf RS LD 185 18/1112016 Kho Tai Sdn MGi n B -

Hinh 9: Danh séach tai sdn

Quan ly tai san

Trang 9



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Giao dién thong tin chi tiét khau hao, hao mon tai san hién thi nhu sau:

Théng tin hao mon tai san a

x

M3 201026-002 Tén Chudt may tinh khong day DELL
Nguyén gia 1111111 S6 ky khau hao(nam) 1 Bon vi tinh(VND)
Ngay nhap 26/10/2020 ~ | Ngay hién tai 27/10/2020 =
CHI TIET KHAU HAO TAI SAN

Nam e i P . - P . .

thir Gia tri con lai Khau hao hang nam Khau hao hang thang

Y BPéng

Hinh 10: Thdng tin hao mon tai san

1.1.2. Quan ly phiéu dé xuat tai sdn

M@ ta chikc ning: Cho phép ngudi dung tao 1ap cac phiéu dé xuat bao gom cac
loai nhu: D& xuat mua, D& xuét sira, D& xuit cAp muon, D& xuit thanh ly, D& xuét
bao hong, D& xuat tra kho tai san
1.1.2.1. Pé xuat mua tai san

M0 ta: Churc nang cho phép ngudi ding tao phiéu dé xuat mua tai san dé gui dén
ban giam hiéu phé duyét phuc vu cho quy trinh mua sam tai san, thiét bi.

Quan ly tai san Trang 10



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Trén menu trai, ngudi ding chon chirc nang Quan Iy tai san = Phiéu dé xuat

tai san, danh sach cac phiéu dé xuat da gui hién thi nhu sau:

S8 PHAN HE QUAN LY TAI BAN. CSVC | Danh sach phidu dé xudt
— . tavongilagsis ¢ > O B
I Quin Iy tai sin - ™ Tén phidu ¢ Ngun dé xudt Ngdy tao ¢ Ghi chis trong dom ¢ Trang thil ~ Chirc ning
Vi Bie 8 20002020 Bé xubt cdp 1 b6 may tian [Crora B~-0
2 Db xubt thann b ti s Nguydin Dinn T 28092020 cxm -8
3 L& Thann T hi 20092020 Haag bé aibu hanh e BB
© xudt mua th sdn ntw sau
4 D xubt mua mdy tinh va ban ghé Téng Anh Tudn 2600912020 05 b4 bin ghit méy tinh fonir duvit] ko]

05 b méy tinh dé ban

Hinh 11: Danh sach phiéu dé xuat
Pé thém mai phiéu dé xuat, ngudi ding chon chirc ning , giao dién
thém mai phiéu dé xuat hién thi nhu sau:

Thém méi phiéu dé xuat

| D& xudt mua Y

| 28/09/2020 n

Tén phigu dé xuat | DE xual mua may tinh va ban ghé Loai phiéu

Nguriri Gé xuét | Téng Anh Tudn x Ngay d& xudt

N&i dung @& xuét

B I 5§ Av#v Zvizv i

D& xuat mua 3 san nhw sau
- 05 bd ban ghé may tinh

- 05 bd may tinh §& ban |

Danh séch tai san STT Nhin tai san Bon vi S6 Irong

1 Ban gné may tinh v BO

\2 May tinh @& ban Dell inspiron 3847MT ~ B& ~ 5 |0}

+ Thém

B Lru JRRINN]

Hinh 12: Thém méi phiéu d@é xudt
+ Nguoi dung nhap/chon céc thong tin:
e Loai phiéu: Chon loai phiéu Bé xuat mua
e Tén phiéu dé xuat: Tiéu dé cua phiéu dé xuat
e Ngay dé xuét: Chon ngay dé xuét
e Nguoi dé xuat: Nguoi tao phiéu dé xuat
e NOoi dung @& xuat: Nhap noi dung cua phiéu dé xuat

Quan ly tai san Trang 11



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

e Danh sach tai san: Thém danh sach loai tai san dé xuit mua, chon nat
Thél 2 4l a fr Nt o X X
dé thém mai tai san dé xuat

+ Sau khi nhap day du thdng tin phiéu xuat, ngudi ding chon nut
dé Iuu lai.

Luu $: Cac truong c6 duong ké do bén trai 1a thong tin bat busc nhap/chon.

Dé xem chi tiét/sira thdng phiéu dé xuit, nguoi ding chon chirc ning H cua

phiéu dé xuat can xem chi tiét/stra, giao dién hién thi nhu sau:

Théng tin chi tiét phiéu d& xuét

Tén phiéu dé xuat | 9& xudt mua may tinh va ban ghé Loai phiéu | Dé xudt mua v
Nguwoi dé xudt | Téng Anh Tudn x Ngay d& xuat | 28/09/2020 n
NGi dung dé xudt B I S Ava~v =vi=v 52

Dé xut mua tai sdn nhw sau
- 05 bd ban ghé may tinh:

- 05 bd may tinh d& ban.

Danh sach tai san STT Nhan tai san Bon vi S0 lwong
1 Ban ghé may tinh v BO ~ 5 m
2 May tinh G& ban Dell inspiron 3847MT v B& v 5 m
B cinonct |ETE

Hinh 13: Thdng tin chi tiét phiéu dé xuat

+ Ngudi ding nhap cac thong tin chinh sira sau d6 click nuat dé luu
lai (chi dugc phép chinh sira thdng tin phiéu dé xuat co trang thai 1a Chua
duyét)

Pé giri duyét phiéu dé xuat, trén giao dién thong tin chi tiét phiéu dé xuat, nguoi
ding chon chic ning , sau khi gui duyét thanh cong phiéu dé& xuét s&
duoc giri ¢én Ban giam hiéu phé duyét.

Sau khi giri duyét phiéu dé xuat c6 trang thai Chd duyét, ngudi ding chon chuc

nang H dé xem thdng tin chi tiét phiéu dé xuat, giao dién hién thi nhu sau:

Quan ly tai san Trang 12



Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Théng tin chi tiét phiéu dé xuat

Tén phiéu d& xuat | & xudt mua may tinh va ban ghé Loai phiéu | 28 xudt mua
Nguoi dé xuat | Téng Anh Tuén x Ngay d& xuat | 28/09/2020
NGi dung §& xuat

B I & Ava#a®~v !

D& xuit mua tai san nhy sau:

- 05 bd ban ghé may tinh;

- 05 b may tinh dé ban
Danh sach tai san STT Nhin tai san Ponvi $6 lwgng
1 Ban ghé may tinh v B v 5
2 M4y tinh @& ban Dell inspiron 3847MT v B6 v 5 o
4+ Thém

 Duyét | t3Tirchéi | R0

Hinh 14: Théng tin chi tiét phiéu dé xuat
+ Nguoi dung chon nit dé phé duyét phiéu @& xuit, chon nat
dé tir chdi phé duyét phiéu dé xuat.
Pé xda phiéu dé xuat, trén giao dién danh sach phiéu dé xuat nguoi dung chon

nat n cua ban ghi can x6a, sau d6 chon Pong y x6a (chi duoc phép x6a phiéu dé
XUét 0 trang thai 1a Chua duyét)

1.1.2.2. Pé xudt cap/muron tai san

M® ta chie niang: Cho phép nguoi ding tao phiéu dé xuat xin cap tai san dén

don vi hodc muon tai san st dung phuc vu cho quy trinh diéu chuyén tai san.

Quan ly tai san

Trang 13



Tai liéu husng dan sir dung

Phan hé Quan ly tai nguyén

Tai giao dién thém mai phiéu dé xuat, nguoi dung chon Loai phiéu dé xuat 1a

Pé xuét cAp hoic P& xuat mwon, giao dién hién thi nhu sau:

Thém mérd phidu g& xusdt

Tén phady o xudt
Mg 34 mudt
Born v qudn i
P i

Téa nhd

Phdng

M3 dung Ak it

Danh $3ch 14 sdn

| DM it cap 1 sdn odn don W Loai pruby B it cdp
| mgeyn Thi mich Tray . E Mgy ok | zs0s2020
Trubmg Exai hot ® v | Canbd qudn Chn gidng vidn
@) Tai don i s aung Tal kna Cor s Trundeng Dl hie
M Al uw v Ting Thng 1
A 10 N oW W Chdn
B J] § A~£&~ ZviZ~ &
5TT Mhdin t3i s3n Bom i
1 Thidt b phading dai cueng W B
+ Thim

55 lugng

B Ly [ 2R

Hinh 15: Thém méi phiéu dé xudt

Phiéu dé xuét cip/muon bao gom céc thong tin:

e Loai phiéu: Chon loai phiéu Dé xuat cap/Dé xuit mugn

e Tén phiéu dé xuat: Tiéu dé caa phiéu dé xuat

e Ngudi dé xuit: Nguoi tao phiéu dé xut

e Ngay dé xuét: Chon ngay dé xuat

e Pon vi quan ly: Pon vi d& xuat xin cap/muon tai san

e Can bd quan ly: Chon can bo quan ly truc tiép tai san

e Phan loai: Chon Tai don vi sir dung néu 1 don vi dé xuat cip/muon tai san,
chon Tai kho néu 1a Kho dé xuat cap tai san

e Cosé, Toanha, T?mg, Phong, Vi tri: Chon cac truong thong tin dé xéac dinh
vi tri cua tai san

e NOoi dung @& xuat: Nhap noi dung cua phiéu dé xuat
e Danh sé&ch tai san: Thém danh sach loai tai san dé xut cap/muon, chon nit

4+ Thém

| @é thém mai tai san dé xuat

Quan ly tai san
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Tai liéu huéng dan sir dung Phan h¢ Quan ly tai nguyén

Cac chuc nang xem danh sach, thém moi/sira/x6a, gui duyét, duyét phiéu dé xuat
cap/muon thyc hién twong tu nhu phan huéng dan 1.1.2.1
1.1.2.3. Pé xudt thanh Iy/bao hong/tra kho

M0 ta chire niang: Cho phép nguoi dung tao phiéu dé xuat thanh ly/bao hong/tra
kho tai san.

Tai giao dién thém mai phiéu dé& xuat, nguoi ding chon Loai phiéu dé xuét l1a

thanh ly/bao hong/tra kho, giao dién hién thi nhu sau:

Thésm mdi phidu dé xudt A x
Tén pradu 34 medt | Bao hdng thidt b mdy tinh &4 ban Leeai pidu | B wudt bao hing ER
Mg 3¢ audt | guyEn Thi Bich Thig ® Mgy A audt | SRAN0 n
Exorn i quan Iy Trwrtmg 1l hoc » w  Can b qudn i Chon gldng vidn ~
M cung 08 xude B | & A v d v i=wisw

- Hing R Sidu Rk

Danh sach 1@ sdn 51T Tal san B il 54 hwgmg
1 My tinh 38 Ban A0400T w11 05 241 32653,0040) - Bd w 1 u

Hinh 16: Thém mdéi phiéu dé xudt
Phiéu dé xuat thanh ly/bao hong/tra kho bao gém cac théng tin:

e Loai phiéu: Chon loai phiéu Bé xuat thanh ly/bao hong/tra kho

e Tén phiéu dé xuat: Tiéu dé cua phiéu dé xuat

e Nguoi dé xuat: Nguoi tao phiéu dé xuat

o Ngay dé xuat: Chon ngay dé xuat

e Pon vi quan Iy: Pon vi dé xuat thanh ly/bao hong/tra kho tai san

e Can bd quan ly: Chon can bo quan ly truc tiép tai san

e Phan loai: Chon Tai don vi sir dung néu 1a don vi dé& xuat cip/muon tai san,
chon Tai kho néu 1a Kho dé xuét cap tai san

e Co sé, Toanha, Tang, Phong, Vi tri: Chon cac trudng thong tin dé xac dinh
vi tri cua tai san

o NOoi dung @& xuat: Nhap noi dung cua phiéu dé xuat
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e Danh sach tai san: Thém danh sach tai san dé xuat thanh ly/bao hong/tra kho,
chon nat dé thém mdi tai san dé xuat
Céc chuc nang xem danh sach, thém moi/sira/x6a, gui duyét, duyét phiéu dé xuat
cAp/muon thyc hién twong ty nhu phan huéng dan tai muc 1.1.2.1
1.1.3. Qudn ly dot nhdp kho
M6 ta chire nang: Cho phép nguoi dung xem danh sach, thém méi, xem/stra,

x0a, xuat danh sach dot nhap kho

Trén menu trai, ngudi dung chon chicc nang Quan ly tai san = Dot nhap kho,
giao dién danh sach dot nhap kho hién thi nhu sau:

&5 PHAN HE QUAN LY TAI NGUYEN Danh sach dot nhép kho

B Thém méi 1-2tongtdngsé2 < > T &
had Ma Tén & Tirngdy ¢ Bénngay & Chirc nang

1 202 1 Nhap kho dot quy 1 nam 2020-2021 01/01/2020 02/01/2020 a m

TS 20 Dot nhap kho bdo dudng tai san dau u .

| 2 BDTS_2020_1 nam 2020 08/01/2020 26/06/2020 / o

Hinh 17: Danh sdach dot nhdp kho
Pé thém mai dot nhap kho, trén giao dién danh sach dot nhap kho, nguoi ding
chon nut giao dién thém mai hién thi nhu sau:

Thém méi dot nhap kho

g x
Ma | | | Ten |
Tl ngay dd/MM/yyyy E Dén ngay dd/MM/yyyy E
Ghi chu Doan van v B I § AveLv == == Zvizv

Hinh 18: Thém mai dot nhdp kho
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+ Tai giao dién thém méi thong tin dot nhap kho, ngudi dung nhap céc théng

tin va chon nat dé luu lai.

Dé Xem/Sira thong tin dot nhap kho, nguoi dung click vao tén caa dot nhap kho

o , , R , ~ . ) ) T 'El Liru ‘ 2
hoac chon nat , sau d6 nhap céac thong tin chinh stra va click dé luu

lai.
Luu y: Cdc truong cé dwong ké dé bén trai 1a thdng tin bat buge nhédp/chon.

Dé xo6a dot nhap kho, trén giao dién danh sach dot nhap kho, nguoi ding chon

ban ghi can xda va chon n{t chirc ning n sau d6 chon Péng y dé xac nhan xoa.
1.1.4. Qudn ly phiéu nhdp tai san

M6 ta chire nang: Chirc nang cho phép can bo kho thuc hién nhap tai san mai
nhap theo hop dong, tai san thanh ly, hong hoic don vi tra vé kho.

Trén menu trai, ngudi ding chon chirc nang Quan ly tai san = Phiéu nhap tai

san, danh sach phiéu nhap hién thi nhu sau:

LY TAI SAN.CSVC | Danh séch phiéu nhap tai san

32 PHAN HE QUAN LY TAI SAN, C i
B I © Thém mon
Qun Iy tal sdn ~ ™

872020

Hinh 19: Danh séach phiéu nhdp tai san
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Thém mdi

Dé thém mai phiéu nhap tai san, nguoi ding chon chirc ning , giao

dién thém mai phiéu nhap hién thi nhu sau:

Thém méi phiéu nhap tai sén

86 nop adng 01/2020/HD Kno | Kno Tai San M&i % v
Ngay nhap 28/09/2020 n Phiéu d& xuét | )& xuat mua may tinh va ban ghé x v
Don vi 38 xuit Ban Giam higu x v | Ngutidé xudt Téng Anh Tudn x
Dién g Boanvin v B | 5§ Avev EETEE EvEv
Danh sach thiét bi
£oonr . . « .. S0 ky Khiu Nguyén gia .
- 806 seri | Nhém tai Loai tai Nhan tai . Nha sdn < P
STT Ma code Tén i san san <an san hgo Model IDFrn vi Xudt S0 lwgng Chure nang
(thang) tinh
Ban ghe _
* iy ton . G0
May tinh @é
ban Dell =
2 inspiron ! 2 E n
/ 3847MT
o>

Hinh 20: Thém méi phiéu nhdp tai san

+ Nguoi dung nhap/chon céc théng tin:

e S6 hop @dng: S hop ddng mua tai san

e Kho: Chon kho nhap tai san

e Ngay nhap: Ngay nhap kho tai san

e Phiéu dé xuat: Chon nhap kho tai san tir phiéu dé xuat (Bao gém cac loai
phiéu dé xuat mua, thanh ly, b4o hong, tra kho c6 trang thai D4 duyét)

e Pon vi dé xuit: Pon vi d& xuat theo phiéu dé xuat (ty dong lay thong tin tir
phiéu dé xuat)

e Nguoi dé xuat: Nguoi dé xuat theo phiéu dé xuat (tu dong lay thong tin tir
phiéu dé xuat)

e Dién giai: Noi dung chi tiét cua phiéu nhap

e Danh sach tai san: Chon nut dé thém méi tai san, chon nat E
dé cap nhat céc thong tin tai san nhap vao kho, giao dién cip nhat hién thi nhuw
sau:
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Thé&m méi thdng tin thiét bi

Loai tai sdn ©6ng cu Dung cu B4 gf - Vin Phang ® ~ | Nhom taisdn Ban ® v
Nh&n t&i san Ban ghé may tinh x v | Tén | Ban ghé may tinh (Gd)

56 lrong 5 Bon vitinh | BO ® v
36 seri Madel

Xudt xr Vigt Nam % ~ | Nhasdnxudt Hoa Phat X v
Ngay tang | 28/09/2020 n 36 ky khdu hao (thang) | 50

Nguyén gia | 25.000.000 | Ngudn gic | Ngudn ngén sach x v

Hinh 21: Thém méi thong tin thiét bi

h N A A A A H ) pH 3 4 . 4 | L .
+ Nguoi dung cap nhat cac thong tin cua tai san, sau d6 click nut

dé luu thong tin cua tai san nhap kho.

+ Sau khi nhap day dua thong tin phiéu nhap, nguoi dung chon nit
deé luu lai.
Luu y: Céc trudng co dudng ké do bén tréi 1a thong tin bat budc nhap/chon.
Sau khi tao thanh cong phiéu nhap, danh séch tai san trong phiéu s& duoc cap nhat
tang vao kho nhép, dé xem danh sach tai san nay nguoi dung chon xem danh séch tai

san cua kho nhap tai chie nang Quan ly tai san = Danh sach tai san.
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1.1.5. Qudn ly phiéu xudt tai sdn

M@ ta chire ning: Chirc ning cho phép can bo kho quan ly viéc xuit sir dung tai
san dén don vi hoic diéu chuyén tai san dén tir kho nay sang kho khéc.

Trén menu tri, ngudi ding chon chirc ning Quan Iy tai san = Phiéu xuit tai
san, danh sach phiéu xuat hién thi nhu sau:

5 PHAN HE QUAN LY TAI SAN. CSVC | Danh sach phiéu xudt tai san
1-dvonglingsds ¢ >
" oy - CEE s
' Quin Iy 13 3dn N ™ 56 phibu ¢ Ngdy xust ¢ A 1gnn xudt ¢ Kno xudt ¢ Ngdy udp nhgn ¢ Gniend ¢ c
=
1 PX20090000 20102020 Kho Ti Sin Mét 200902020 on
2 PX20090001 2510912020 250488 KNO trung tam COng nghé thdng tn
972020 2 9 tm Cong nghé héng a
g tim Cong nghé théng
8

Hinh 22: Danh s&ch phiéu xudt tai sdn
1.1.5.1. Xudt sir dung tai san dén don vi

Dé xuat sir dung tai san dén don vi, trén danh sach phiéu xuét tai san ngudi ding

chon chuc niang , giao dién thém mai phiéu xuat hién thi nhu sau:

4 e cle 5 480 ke T

4 neryg

kg n ek - B g wat

Hinh 23: Thém méi phiéu dé xudt tai san
+ Nguoi dung nhap/chon céc thong tin:
e Kho xuét: Kho xuat st dung tai san
o Ngay xuit: Ngay xuat tai san
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e Bién ban sé: S6 bién ban xuat s dung tai san

e Phiéu dé xuit: Chon phiéu dé xuat sir dung tai san (chi gém nhitng phiéu dé
XUit c6 trang thai Da duyét)

e Can b dé xuat: Can bo dé xuét sir dung tai san (tu dong lay théng tin tir phiéu
dé xuét)

e Pon viquan ly: La don vi s& dugc xuit sir dung tai san dén (tu dong lay thong
tin tr phiéu dé xuét)

e Can bd quan ly: La can bo tryc tiép quan ly, st dung tai san (tw dong lay
thong tin tir phiéu dé xuat)

e Co sé, Toanha, Tang, Phong, Vi tri: Vi tri cua tai san (tu dong lay thong tir
phiéu dé xuat)

e Ghi chi: Nai dung chi tiét caa phiéu xuat tai san

e Danh séch thiét bi trong phiéu: La danh sach tai san dé xuat muon st dung
cua don vi (ty dong lay thong tin tir phiéu dé xuat)

Danh sé&ch thiét bi thwc xuat: La danh sach thiét bi xuat st dung dén don vi,

chon nut de thém m¢i tai san, sau do chon tai san xuat sir dung cho don

vi bang cach nhap tén/ma tai san va nhap S6é hrgng xuat su dung:

Danh sach thiét bi thurc xuat

6

6
bon Hing sin xuit Ilwong  S6 lwong xudt
con

vitinh

¢ Cchon v chon v 1 n

Thém méi il dyng| a

STT Nhan tai san M3 tai san Model Tén tai san

00202.00.110000.011-Td dyng HUB 20 U

00202.00.110000.015-Td dyng Hub 20U

Hinh 24: Danh sach thiét b; thuc xudt

+ Sau khi nhap day du théng tin phiéu xuat, ngudi ding chon nt

dé luu lai.
Luwu y: Cac trudng c6 duong ké do bén trai 1a thong tin bat budc nhap/chon.
Sau khi tao thanh cong phiéu xut, danh sach tai san trong phiéu s& duoc cap nhat

giam tai kho xuat va cap nhat ting trong danh sach tai san cua don vi.
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1.1.5.2. Piéu chuyén tai san tir kho sang kho

Dé diéu chuyén tai san tir kho sang kho, trén danh sach phiéu xuat tai san nguoi

ding chon chic ning , giao dién thém mai phiéu xuét hién thi nhu sau:

Thém méi phiéu xudt tai sin

THONG TIN PHIEU XUAT

Ngdy xult

@

Hinh 25: Thém méi phiéu dé xudt tai san
+ Nguoi dung nhap/chon céc théng tin:
Kho xuat: Kho diéu chuyén tai san di
Ngay xuat: Ngay xuat tai san
Bién ban s6: S6 bién ban diéu chuyén tai san
Phiéu dé xuit: Chon phiéu dé xuét diéu chuyén tai san tir kho sang kho (chi
gom nhiing phiéu dé xuat cd trang thai Da duyét)
Can b dé xuat: Can bo dé xuat diéu chuyén tai san tai san (tw dong lay théng
tin tir phiéu dé xuat)
Pon vi quan ly: La don vi quan ly kho tai san chuyén dén (tu dong lay thong
tin tir phiéu dé xuat)
Can bd quan ly: La can bo quan ly kho tai san chuyén dén (tu dong lay théng
tin tir phiéu dé xuat)
Kho: Kho tai san chuyén dén (tu dong lay thdng tir phiéu dé xut)
Ghi chi: Noi dung chi tiét cia phiéu xuat tai san
Danh séch thiét bi trong phiéu: La danh sach tai san dé xuat diéu chuyén (tu
dong Iy thong tin tir phiéu dé xuat)
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e Danh sach thiét bi thwc xuat: La danh sach thiét bi diéu chuyén dén don vi,

chon nut dé thém méi tai san, sau d6 chon tai san diéu chuyén
bang cach nhap tén/ma tai san va nhap S6 lwong diéu chuyén:

Danh sach thiét bi thirc xudt

$6
STT Nhin tai san M3 tai san Model Tén tai san v?t?:h Hang san xuit lwong SO Iwong xudt
: con
T chon v | | chon v 1 u
Thém méi 10 dung| Q

00202.00.110000.011-Td d¥ng HUB 20 U

00202.00.110000.015-Tt dwng Hub 20U

Hinh 26: Danh sach thiét b thuc xudt

+ Sau khi nhap day du thong tin phiéu xuat, ngudi ding chon nut
dé luu lai.
Luwu y: Cac truong c6 duong ké do bén trai 1a théng tin bit buoc nhap/chon.
Sau khi tao thanh cong phiéu xuat, danh sach tai san trong phiéu s& dugc cap nhat
giam tai kho xuat va cap nhat tang tai kho nhan tai san.
1.1.6. Quan ly kiém ke tai san
1.1.6.1. Pot kiem ké
M@ ta chire ning: Chirc nang cho phép can bo kiém ké tao dot kiem ké, phiéu
kiém ke tai cac vi tri kiém Kke.
Trén menu trai, nguoi ding chon chirc ning Quan ly tai san > Pot kiém k&,

giao dién danh sach cac dot kiém ké hién thi nhu sau:

i1 PHAN HE QUAN LY TAI SAN, CSVC  Danh sach dot kiém ké

. : % 1-2tongbgséz < > @

Quan Iy tai san A ™ Ma Ten & Ngdy bt dbu & Ngay két thic & Donvi S kiemkh Trang thai & Danh gld & Chire ning
© 4 tal san Kiém ke tai san sur o R Phong Thiét bl quan n
KK2009¢ ) 24/09/ 30/09/2020
1 DK dyng dot 1 - 2020 4/09/2020 30/09/202 trf
- e . Kidm ke tai san sir AdorN ARt Phong Thiét bj quan n
2 Dk dung dot 1 - 2019 24/09/2020 30/09/2020 i [Dang thuc hién

Hinh 27: Danh sach dot kiém ké
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Pé tim kiém dot kiém ké, ngudi dung nhap tir khoa tai & tim kiém hozc chon

chire nang Tim nang cao, giao dién hién thi nhu sau:

21 PHAN HE QUAN LY TAI SAN.CSVE  anh sach dot kidm ké Tirtnéa Ko K 141 dn si aung 001 1 - 2020
- . Nasy bt abu ey = B oy a gt € 3 O 8
3 ™ [ o ¢ Moyt | oy a e sy a San gt ¢ fr—
1 | eocmmen ra K s g it 1 nﬂ
B Danhmuccn -

Hinh 28: Giao dién tim kiém nang cao
+ Nguoi dung nhap céc tiéu chi tim kiém, sau d6 chon nat Tim kiém dé tim
kiém. Dé x6a céc tiu chi loc tim kiém ngudi dung chon nat Xda tim kiém

Pé thém mai dot kiém ké, tai danh sach dot kiém ké, ngudi dung chon chirc ning

, giao dién thém mai dot kiém ké hién thi nhu sau:

Thém m&i dot kiém ké a x
Tén dot | Kiém ké tai sdn st dung dot 2 - 2020 M3 Hé théng tw déng sinh ma

Bon vi di kiém ké | Phéng Thiét bi quan tri
Loai kiém ké Kiém ké kho (@) Kiém ké tai sdn dang st dung

Bon vi drgc Kigm ké Phong Do tao dai hoc * || Phong Hanh chinh - Téng hop x | Phong T4 chiFc can bd x

Phong Té chirc Can b x

=) &

Ngay bt dau | 28/09/2020 n Ngay két thic 15/10/2020
T dong bt dhu [ @
Ghi cnd B I S AvEey EviEv

Kiém ké tai sdn st dung dot 2 - 2020

Banh gia B I & A

p-1
<
I~
<
iii
<
Tl
<

Hinh 29: Thém méi dot kiém ké
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+ Nguoi dung chon/nhap céc théng tin:

e Tén dot: Tiéu dé cua dot kiém ké

e Ma: M3 dot kiém ké (Hé thdng tu dong sinh mé)

e Pon vi di kiém ké: Pon vi kiém ke tai san

e Loai kiém Kké: Kiém ké kho; Kiém ké tai san dang st dung

e Pon vi dwoc kiém ké: Danh sach don vi dugc kiém ké trong dot

o Ngay bat dau: Ngay bit dau dot kiém ké

o Ngay két thac: Ngay két thuc dot kiém ké

e Tu ddng bit diu: He thong tu dong bat dau dot kiém ké khi dén ngay bat dau
kiém ké (Néu khdng chon sé& ty dong bau dau dot bang tay)

e Ghi cha: Nbi dung chi tiét cua dot kiém ké

e Danh gia: Danh gia vé dot kiém ké

+ Sau khi nhap day du thdng tin phiéu xuat, ngudi ding chon nut
dé luu lai.

+ Khi tao thanh cong dot kiém ké hé théng sé tu dong thém méi céac phiéu
kiém ké cho timg don vi dugc kiém k&, mdi don vi s& tao ra mot phiéu
kiém ké twong tng.

Lueu y: Cac trudng c6 duong ké do bén trai 1a thong tin bat budc nhap/chon.
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Pé xem chi tiét/sira thong tin dot Kiém ké, trén danh sach dot kiém ké, nguoi ding

chon nat H cua dot kiém k&, giao dién hién thi nhu sau:

Théng tin chi tiét dot kiém ke

Tén dot | KIEm Ké tai sdn si¥ dung dot 1 - 2019 Ma DKK20090001

Don vi di kiém ké | Phang Thiét bi quan tri x
Loai kiém ké @ Kiém ké kho Kiém ké tai san dang si¥ dung

Kho droc kiém ké Kho Tai San M&i %
Ngay bat dau | 24/09/2020 n Nagay két thic 30/09/2020 n
Tu Géng bt dAu [ @

ehi cna B I §Avey iZvizv O

Kiém ké tai san sk dung dot 1 - 2019

Banh gia B I &

|=
<
I~
<
1]
<
1l
<
b

P Bitdiu | 92500

Hinh 30: Thong tin chi tiér dot kiém ké

+ Ngudi ding nhap théng tin chinh stra, sau d6 chon nit dé luu lai
théng tin (chi dugc phép sua thdng tin cua nhiing dot co trang thai 1a Chua
bit dau)

Dé biat dau dot kiém k&, trong giao dién xem chi tiét dot kiém ké, ngudi ding
chon nat , khi dot kiém ké dugc bat dau dong thoi cac phicu kiém ké cling
bit dau dé thuc hién kiém Kke.

1.1.7. Qudn ly hep déng thiét bi

M0 ta chire ning: Cho phép luu trir, quan ly cac hgp dong C mua, thug, thanh ly
tai san, thiét bi...
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Trén menu trai, ngudi dung chon chirc nang Quan ly tai san = Hep dong thiét

bi, giao dién danh sach hop dong thiét bi hién thi nhu sau:

1 PHAN HE QUAN LY TAI NGUYEN Danh sach hop déng cung cip
B Thém méi 1-2 trong tdng sb < > 2
4 Quan Iy tai san 7 - \ 2 trong téng 6 2 c %
© Danh sach tai san ™ Sé hop déng & Tén & N¢i dung hop déng & oomv ng e, Giatrf & Nga! 0 chic nang
© Phiéu 68 xuét tai san
Nhap kho theo hop déng sb 01/HD, danh sach tai
@ Dot nhap kho s " san nhap bao gbm:
op 6dng mua i 2
. 1 01MD san thiét bi quy = 1000 méy tish DELL G& ban; Ha Noi Computer 86.000.000  01/01/2020 n
niéu nhap tai sdn -
iéu nhap tai sr 1/2020 - 10 bd ban ghé may tinh. /
© Phiéu xuét tai sdn /
© Dot kiém ke
5 Hop adng mua R N i u.
2 02HD ol h e Mua 05 may tinh 0 ban DELL Ha Noi Computer 65.465.464  13/10/2020 ]
© Phiéu kidm ke
© Hop adng thiét bi
@ Quan Iy thué/muen tai san
© Tai sn mang vaoira

Hinh 31: Danh sach hgp dong cung cdp
Pé thém méi hop dong thiét bi, trén giao dién danh séach hop dong cung cap,

nguoi dung chon nut giao dién thém mai hién thi nhu sau:

Thém mé&i a x
36 hop ddng |
@ Sé hop ddng khdng dugc dé tréng

Tén

NGi dung hop ddng Boonvin v | B I § Avev = = E = ZviEv

& don vi cung cap Tén don vi cung cap

Ngay tao hop adng dd/mmMiyyyy n Gia tri

Danh sach tai ligu n
T Tén tai liéu & Kich thwéc 5 Ngay tao 3 Phién ban Chirc nang

Hinh 32: Giao di¢n thém méi hop dong
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+ Tai giao dién them mai thong tin hop dong thiét bi, nguoi dung nhap cac

théng tin va chon nat dé luu lai.

Dé Xem/Sira thong tin hop dong thiét bi, ngudi ding click vao tén cua hop dong

thiét bi hoac chon nt , sau d6 nhap cac théng tin chinh sira va click

dé luu lai.
Luwu y: Cac truong c6 duong ké do bén trai 1a théng tin bit budc nhap/chon.
Pé x06a hop dong thiét b, trén giao dién danh sach hop dong thiét bi, nguoi ding

chon ban ghi can x6a va chon nit chirc ning n sau d6 chon Pong ¥ dé xac nhan

7

x0a.
1.1.8. Qudn Iy thué/muwen tai san

M6 ta chire nang: Cho phép luu trir, quan ly thong tin cho thué/muon tai san vai
cac don vi trong hoac bén ngoai truong.

Trén menu trai, nguoi dung chon chic nang Quan ly tai san = Quan ly

thué/muwon tai san, giao dién danh sach cho thué/muon tai san hién thi nhu sau:

Quén If thud/mugn tai san

0 T it [P 1-2wengiingst2 ¢ > O ©
Chin

™ Tén & Bom vi thué Gid tri hop déng & Ngay thué & Ngay di kién tra & 54 tién dit coe & Ngwii che thué

2 BonviA 500,000 271012020 30102020 5000000 Nguyén Trung Haéu

Hinh 33: Qudn Iy thué/muwon tai san
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Dé thém mai thué/muon tai san, trén giao dién danh sach cho thué/muon tai san,

nguoi dung chon nat giao dién hién thi nhu sau:

Thém mai a x
Tén | Thué may may tinh dé ban Bon vi thué | BonviA x v
Gia tri ho'p déng(VND) | 500.000 = Ngudicho thué | Nauyén Trung Hiéu x E
Ngay thué | 27/10/2020 n Ngay duy kién tra 3010/2020 n
D3 @it coc [ @ 56 tidn a3t coc(VND) 5.000.000
M6 18 them foanvan v B I § Av&~v EE EE EviEv
Cho thué& may tinh dé ban PC
DANH SACH TAISAN/
' Chontaisdn 1-1trongtingsé1 < > O
T M3 tai san Tén Pon vi-sb Ivong Bon vi hién tai Trang thai Chirc nang
1 5643 May tinh BNAPIV-2.66GHz  1-Bo Buang bd Bang bdo duiing n
Danh séch tai liéu n
T Tén tai liéu = Kich thwéc = Ngay tao = Phién ban Chirc nang

Hinh 34: Giao dién thém mgi

+ Tai giao dién thém mai thong tin quan 1y thué/muon tai san, nguoi dung
A . Chon tai 53 . e n:
nhap cac thong tin, chon nat de chon danh sach tai san

cho thué/mugn, sau dé chon nut dé luu lai.

Pé Xem/Sira thong tin quan 1y thué/muon tai san, ngudi dung click vao tén cua

ban ghi thué/muon tai san hoac chon nut E sau d6 nhap cac thdng tin chinh sua
va click dé luu lai.

Luu y: Cac trudng c6 duong ké do bén tréi 1a thong tin bat budc nhap/chon.

Dé xda quan 1y thué/muon tai san, trén giao dién danh sach quan 1y thué/muon

= 0 N N 5 - A 7 \ s I3 - i J4
tai san, nguoi dung chon ban ghi can x0a va chon nut chirc nang , sau do6 chon

DPodng y dé xé4c nhan xoa.
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1.1.9. Quadn ly tai sén mang vao/ra

M6 ta chire ning: Cho phép luu trir, quan ly thong tin tai san mang vao hoac
mang ra pham vi truong.

Trén menu trai, nguoi dung chon chirc nang Quan ly tai san = Tai san mang

vao/ra, giao dién danh sach tai san mang vao/ra hién thi nhu sau:

5 PHAN HE QUAN LY TM NGUYEN Danh s&ch tai san mang vao/ra

iy s 3 - sovmdils € 3 00
© Danh sich ti & w Téntaisin ¢ Tén Ngunmang & Mang vioira & Mycdich ¢ Théidiémmang ¢ Chirc nan 9
7 1 L& Binn Tam (32/1962) ang vao JEETTCLT A 161020201701 ek d )
. 2 Pram pinn Sing (20/1960) EEIEE)  cruct mytion knang ddy Logteen oriozo010% ]
© 3 L& Binh Tam (3/211982) Chugt may tinh khéng day DELL 091012020 1036 u n
® 4 L& Thi Hoai An (107211588) [ 1ang 2 ST PUCCTRE N = | o |
¢ 5 L& Thi Hodi An (102/168) PRUC vu c6ng tAc gidng day 08/10:2020 17:27 u m
°

°

©

Hinh 35: Danh sach tai san mang vao/ra

Dé thém mai tai san mang vao/ra, trén giao dién danh sach tai san mang vao/ra,

nguoi dung chon nit giao dién thém mai hién thi nhu sau:

Thém m¢i thong tin tai sdn mang vaolra 2 x
Mang vaoira (®) Mang vao Mang ra Loai tai san (@) Trong treérng Ngoai tréng
Tai sdn | 6243-May tinh BNA x E
Mé t3 3412312

gl
Nguéi mang (®) can ba/NV nina tréing NgUi ngoai L& Binh Tam x E
Muc dich | MuQn Iam viéc

Tai san lién quan
Thai gian | 16/10/2020 17:01 u

Hinh 36: Thong tin tai san mang vao/ra
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+ Tai giao dién thém mai thdng tin quan ly tai san mang vao/ra, nguoi dung

~ , A . , | ra Chl‘..’ﬂ1 2 , e ‘A
nhap cac théng tin, chon nut dé chon céc tai san lién quan, sau

d6 chon nat dé luu lai.

Pé Xem/Stra thdng tin quan ly tai san mang vao/ra, ngudi ding click vao tén caa

quan ly tai san mang vao/ra hoac chon nut , sau d6 nhap cac thong tin chinh sura

U = L PR .
va click dé luu lai.

Luu y: Cac trudng c6 dudng ké do bén tréai 1a thong tin bat buoc nhap/chon.

Dé x6a quan ly tai san mang vao/ra, trén giao dién danh sach quan ly tai san mang

vao/ra, ngudi ding chon ban ghi can x6a va chon nit chic ning n, sau do6 chon
Pong y dé xac nhan xoa.
1.1.10. Nhdp tai sdn ddu ky

M0 ta chire ning: Chtic ning cho phép ngudi dung dua dit liéu tai san dau ky
vao trong hé théng bang file mau excel hoic thém bang tay

Trén menu trai, nguoi ding chon chirc nang Quan ly tai san - Tai san dau ky,

giao dién danh sach tai san dau ky hién thi nhu sau:

3 PHAN HE QUAN LY TAI SAN, CSVC | Danh sdch tai san
a Bl © énmon B Nndp bdng excel [l & T fle mu
Quin 1 ti sin ~ T dn o

M3t sén & Téntai sin & Vit ady au Ngdy ting 2 ks e cead il

Hinh 37: Danh sach tai sdn

Dé dua dir liéu tai san dau ky vao hé théng dau tién nguoi ding chon tai file mau

A Rl . W & Tiitlemiu [ x vi A, NP .
v¢é bang cach chon nut , file mau duoc tai vé may nguoi dung. Nguoi

ding nhap théng tin tai san dau ky vao file miu duoc tai vé sau d6 chon nit

Nhdp bang excel

! dé import vao hé théng.
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Ngoai chirc ning nhap bang excel nguoi dung cé thé thém mai tai san bang céach

, .Thé [)' . ‘A A PR A L2 .

chon nut , giao dién thém mdi tai san dau ky hiéen thi nhu sau:
Thém mai tai san A x
THONG TIN TAI SAN

Tén | Loai tai san | Chon v

© Tén khdng duoe dé tréng

Nhém tai san | Chon ~  Nhintaisan | Chon v
36 Irgng | | Chon denvitinh ~  Ngudn vén dau tu | D& an ngoai ngi¥ X v
Ngay téng 29/09/2020 n S04 ky khdu hao (thang) Nguyén gia

Nh& sdn xudt Chon ~ | Nhacung cip Nha CC01 ®x v | Xuatx(F Chon ~
56 seri Model

Trang thai Dang st dung x ~  MEci(néucd)

Mo B I S Av2v Zvizv II

THONG TIN SIF DUNG TAI SAN

Don viquan Iy | Chon don vi ~ | Canbd quan ly Chon giang vién v
Phan loai Tai donviskrdung (@) Taikno
Kho | Chon v

B Lru JRSESLIN]

Hinh 38: Giao dién thém mgi tai san

N . . N , . Bl
+ Nguoi dung nhap cac truong théng tin cua tai san sau d6 chon nit

dé luu lai.

Pé xem chi tiét/sra thong tin tai san dau ky, ngudi dung chon nut n cua tai

san, giao dién hién thi twong tu giao dién thém mai bén trén.

Dé x0a tai san dau ky, nguoi dung chon nat n cua tai san sau d6 chon dong y
dé xoa.
1.1.11. Qudn ly de tru kinh phi

M@ ta chire ning: Cho phép luu trix, quan ly théng tin dy trd kinh phi mua sam
tai san, thiét bi.
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Tai liéu huéng dan st dung

Trén menu trai, nguoi dung chon chirc nang Quan ly tai san = Dw tru kinh phi,

giao dién danh sach dur tru kinh phi hién thi nhu sau:

3 PHAN HE QUAN LY TAINGUYEN | Danh sach du tru kinh phi
hém mon ag s ]

SEap . = n & 1-2vongiéngsd2 < > o

had Ten ¢ Nam ¢ sétiénayira ¢ Ghichi & Chre nan 9

3 m 13 tndng 6y nam o 2000000000 DU Kinh phi a4 s 6 thng ddu ndm o ﬂ

4000000000, DU 11 Ko B mua 4 530 6 g bt u m

Hinh 39: Danh séch du tru kinh phi

Pé thém méi dy tri kinh phi, trén giao dién danh sach du trt kinh phi, nguoi

dung chon nat giao dién thém mai hién thi nhu sau:

Thém méi dw tru kinh phi

Tén | Dur tri kinh phi mua sam taisdn 6thé | M3 | 06_2020

2.000.000.000

S0 tign du trd | Nam | 2020

11
<
11
<

e

B I S Avey == =

Ghi chu Doan van v

Dur tru kinh phi mua sam tai san 6 thang dau nam 2020

Danh sach tai liéu n
T Tén tai liéu = Kich thwdc < Ngay tao = Phién ban \Chﬁc nang

Hinh 40: Giao di¢n thém mdi duw tru kinh phi

+ Tai giao dién thém mai thdng tin du tru kinh phi, nguoi dung nhap cac

thong tin va chon nat dé luu lai.
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Pé Xem/Sira thong tin du tri kinh phi, nguoi ding click vao tén caa ban ghi du

tru kinh phi hoac chon nut , sau d6 nhap cac thong tin chinh sira va click
o
; " dé luu lal.

Luu y: Cdc triong c6 dwong ké dé bén trai 1a thdng tin bat buge nhédp/chon.

Pé xda du tri kinh phi, trén giao dién danh sach, ngudi ding chon ban ghi can

x6a va chon nut chirc nang n, sau d6 chon Pong ¥ dé xac nhan xoda.
1.1.12. Qudn ly dot bdo dwéng

M6 ta chire nang: Cho phép tao lap, quan 1y thong tin dot bao dudng tai san,
thiét bi trong nam.

Trén menu trai, ngudi dung chon chirc nang Quan ly tai san - Dot bao dwdng,

giao dién danh sach dot bao dudng hién thi nhu sau:

12 PHAN HE QUAN LY TAI NGUYEN Danh séch dot bao duéng
Lommotostz < > O B
© Phiéu xuat tal sa —
@ Dot kiémke ™ Ten & Tir ngay & Dénngay ¢ Ghichd 2 Trang thii & Chise ndng
F 10 01/02/2020 3110312020 Dot bdo duting quy 1 - 2020 e n
® o
2 P 01/04/2020 3110612020 Dot bio dugng quy 2 - 2020 n

Hinh 41: Danh sdach dot bdo dwong
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Pé thém méi dot bao dudng, trén giao dién danh sach dot bao dudng, ngudi ding

chon nt giao dién thém mai hién thi nhu sau:

Thém méi théng tin dot bao dwéng g x
Teén | Dot bdo dudng quy 1 - 2020 Twr ngay | 01/02/2020 E
Dén ngay | 31/03/2020 E Trang thai [ @)

entend boman v B I § Av@&v EET EE EviEv

Bot bdo duéng quy 1 - 2020

Hinh 42: Thém m¢i thong tin bdo duong

+ Tai giao dién thém mai thong tin dot bao dudng, ngudi dung nhap cac

théng tin va chon nat dé luu lai.

DPé Xem/Sira thong tin dot bao dudng, ngudi dung click vao tén cua quan 1y dot
bao dudng hoac chon nut , sau d6 nhap cac thong tin chinh stra va click
dé luu lai.

Luu y: Cdc truong cé dwong ké dé bén trai 1a thdng tin bat buge nhédp/chon.

Dé x6a dot bao dudng, trén giao dién danh sach dot bao dudng, ngudi ding chon
ban ghi can xda va chon nit chirc ning n sau d6 chon Péng y dé x4c nhan xoa.

1.1.13. Qudn ly bdo dwéng tai sdan
M6 ta chire ning: Cho phép luu trir, cap nhat va quan ly théng tin bao dudong tai

san tai san, thiét bi.
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Trén menu trai, ngudi dung chon chirc nang Quan ly tai san = Bao dwdng tai

san, giao dién danh sach bao dudng tai san hién thi nhu sau:

&2 PHAN HE QUAN LY TAI NGUYEN Danh sach bao dué/ng tai san
A . _— o

© Dot kidm ké ks Tén & Ngay thure hién & Thugc dot bao dudmg Ghicha Chrc nang
© Phidu kiém k& 1 Béo dudng may tinh 23/10/2020 Dot bdo dudng quy 1 - 2020 / icd Rol
@ Hop dbng thiét b| 2 Bdodudng may in 2900 26/10/2020 Dot bdo dudng quy 1- 2020 Kiém tra, bdo dudng lai may tinh o
@ Quan ly thué/muron tai san

3 Bdo dudng may tinh dell XPS 9370 26/1012020 Dot bdo duding quy 1 - 2020 12323 n m
@ Tal san mang vaolra
© Nhap tal san dau ky 4 Bdo dudng 653-VPK.CT 26/10/2020 Dot bdo dudng quy 1 - 2020 Bdo dudng may tinh u m
@ Du tru kinh phi

5  Baodubng T10 26/1012020 Dot bdo dudng quy 1 - 2020 m

© Dot bdo dudng

@ Quan Iy bdo dudng tai san

@ Théng ke, bdo cao v
© Qudn ly danh myc v
B Quanly phong v

Hinh 43: Danh sach bdo dwdong tai san

Pé thém mai théng tin bao dudng tai san, trén giao dién danh sach bao dudng tai
san, nguoi dung chon nut giao dién thém mai hién thi nhu sau:
Thém mai thoogn tin bao dw&ng A x

Tén | Bao dudng may tinh Ngay thyc hién I 23/10/2020

s =

Dot bao dudng Bot bao dudng quy 1 - 2020 x v | Ngudithuc hién | Nguyén Thj Dung x

o r—
_— v = v
=

Ghi chu Doan van - B I S A v i v

- Nang dung lvgng ram;

- Tra keo tan nhiét;

- V& sinh may.
DANH SACH TAI SAN
[ Chon tai sdn \ 1-1tongtbngsé1 < > &
T Ma tai san Tén Don vi-sb lweng Trang thai Chtrc ndng
1 5643 May tinh BNA PIV-2.66GHz 1-Bo Ba cho thué n

9 Pong

Hinh 44: Thém m¢i thong tin bdo dwrong
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+ Tai giao dién thém méi théng tin bao dudng tai san, ngudi dung nhap cac

théng tin va chon nat dé luu lai.

Dé Xem/Stra thong tin bao dudng tai san, ngudi dung click vao tén caa bao dudng

, A , o . , ) T - B Lwu ‘
, sau do nhap cac thong tin chinh stra va click -

tai san hoac chon nat dé

luu lai.
Luwu y: Cac truong c6 duong ké do bén trai 1a théng tin bit budc nhap/chon.

Dé x6a ban ghi bao dudng tai san, trén giao dién danh sach quan Iy bao dudng tai

san, ngudi dung chon ban ghi can x6a va chon nt chirc ning , sau d6 chon Bong
y dé xac nhan xoa.
1.1.14. Qudn ly théng ké, bao céo thiét bj, tai sdn
1.1.14.1. Théng ké tai san mang vao
Trén menu trai, nguoi ding chon chirc ning Quan ly tai san = Thong ké, bao

c4o > Théng ké tai san mang vao, giao dién thong ké tai san mang vao hién thi nhu

&2 PHAN HE QUANLY TAINGUYEN  Danh sach thang ké tai san mang vao

@ Quan Iy thu/muon tai san Tirkhoa
@ Taisanr ‘Can bd trong truémg Tal sdn trong trwéng
@ Nhap tai san dau ky Tu ngay 01/09/2020 n Bén ngay 311102020 n
© Dy tri kinh ph Q. Ap dyng loc
ot '\

B Xudt excel 1-4kongtingsbéd < > O &
@

Téntaisan & Tén ngudi mang & Myc dich & Thei diém mang &

= Théng ké tai san mang

= Thong ké thiét bi

Chudt may tinh khong day DELL

™
1 Maychidu
2

3 Chut may tinh khdng day Logitech
4

(6243) May tinh BNA

Lé Thi Hoai An (10/2/1988)
Lé Binh Tam (3/2/1982)
Pham Binh Sing (20/8/1960)

Lé Binh Tam (3/2/1982)

Phyc vy cng tac gidng day
Chut may tinh knong day DELL
Chugt may tinh khong day Logitech

Muon 1am viéc

08/10/2020 17:27

09/10/2020 10:36

09/10/2020 10:36

16/10/2020 17:01

Hinh 45: Giao dién thong ké tai san mang vao

Nguoi dung nhap céc tiéu chi loc thong ké tai san mang vao trudng, sau d6 chon
W o Apdungloc } : A
nut de loc thong tin.

2K & Al . v s , ' Xuétexc:el‘ A
beé xuat thong ké bao cao ra file excel, nguoi dung chon nit , thong

ké duoc tai vé may nguoi dung.
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1.1.14.2. Théng ké tai sén mang ra
Trén menu trai, nguoi ding chon chirc nang Quan ly tai san = Thdng ké, bao
cao = Thong ké tai san mang ra, giao dién thong ké tai san mang ra hién thi nhu

sau:

& PHAN HE QUAN LY TAINGUYEN  Danh sach théng ké tai san mang ra

© Quan Iy thuefmuon tai sén Turkhoa
© Tai sdn mang vaoira Can bb trong tnreng Tal sdn trong trugng
© Nhap tai san dau ky Tirngay 0111012020 n bén ngay 2020

@ Du tri kinh phi Q Apdung loc

@ Dot bdo dudng

Xut excel \ 1-1tongténgsé1 < > & &
@ Quan Iy bdo dudng tai san
T Tén taisan & Tén Ngudi mang & Mye dich ¢ Thoi diém mang &

® Thong ké, bdo cao -~

1 May chiéu L& Thi Hoai An (10/2/1988) Mang vé 08/10/2020 17:38
= Théng ké tai san mang vao

= Théng ké tai s3n mang ra I

= Théng ké thiét bi

= Théng ké tang giadm tai san

@ Quan Iy danh myc v

Hinh 46: Giao di¢n thong ké tai san mang ra

Ngudi dung nhap cac tiéu chi loc thong ké tai san mang ra truong, sau do chon
" ip dung loc (PR AL
nut de loc thong tin.

. W B xuitexce [P
Deé xuat thong ké bao céo ra file excel, nguoi dung chon nuat , thong
ké duoc tai vé may ngudi dung.
1.1.14.3. Thang ké thiét b;
Trén menu trai, ngudi dung chon chirc ning Quan ly tai san = Théong ké, bao
c40 > Thdng ké thiét bi, giao dién thdng ké thiét bi hién thi nhu sau:

2 PHAN HE QUAN LY TAI NGUYEN Danh sach théng ké thiét bi
@ Quén Iy thué/mugn tai san Tir khoa
@ Taisdn mang vaolra Trang thai Bang sir dung x v Bonvihién tai
© Nhap tai san dau ky Tir ngay 0111012020 n Bén ngay 31/102020 n
@ Dy tri kinh phi Q Ap dyng loc
o,
@ Dot bio duéng ~
1-3wongtdngséd < > o &
@ Quan Iy bao dudng tai san
™ Mé talsan 2 Tén taisin & Trang thai SL-BV NSX - XX Dom vi quan Iy Ngay ting & Vitri day da
@ Théng ke, bao cao -
Chudt may tinh - Trudmg dal hoe 10/
1 201026-002 Khong day DELL GTVT 26/1012020
= Théng ké tai sdn mang vao
N = K¢ thuat ha tang M0y
« Thieg ke tai sln mang ra 2 201026-001 May tinh Dell 3020  [EFESEN Al 2611012020
‘ « Théng ké thiét bi ‘ 3 833267580-002 Tai sén test 001 [B1ang st dung] 091102020
= Théng ké tang gidm tai san
@ Quén ly danh myc v

Nguoi ding nhap céc tiéu chi loc thong ké thiét bi truong, sau d6 chon nit

4 loc thong tn.
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N W B xutexce [
beé xuat thong ké bao cao ra file excel, nguoi dung chon nit , thong
ké duoc tai vé may nguoi dung.
1.1.14.4. Thong ké tang giam tai san
Trén menu trai, ngudi dung chon chirc ning Quan ly tai san = Théng ké, bao
c4o = Thong ké ting giam tai san, giao dién thdng ké ting giam tai san hién thi

nhu sau:

&% PHAN HE QUAN LY TAI NGUYEN Danh sach Téﬂg g‘am tai san

@ Quén Iy thué/mugn tal sdn Tir khoa

© Tal sén mang vaoira Loal tal san Chon ~  Nhem tal sdn Chen

<

© Nhap tal sdn ddu ky Nhan tai san Chon v Bonviguanly VT dusng bo TP x

@ Dy

oo

Tir ngay dMMYyyyy n Dén ngay dd/MMAyyyy

@ Dot bdo duéng
Q Apduyngloc

© Quan Iy bdo dudng tal san ‘\
B Xuitbao cio 1-10wongténgsdaz < > B ©
@ Théng ke, bo cao - \
Théna ké 141 S3n mand vao ™ Loai Nhém Nhan Tén & Nguyén gia(VND) 2 Ngay ting %
Ta dyng tal ligu
« Théng ké 3l s3n mang ra L 0,915x0,454x1,83m (WL g2e
Y ThAC A Cong cy Dyng cy B gb - . . . Ta dyng tai ligu on
Théng ke thiét ) (i T T T dung tai liéu 0.915x0.454x1.83m 4.422.000 22/08/2007
» Théng ké tang gidm tal san 3 Taisanmay moc, thigtbi  May tinh laptop May tinh HP May vi tinh Intel E5400 7.402.000 141102010
J 4 Talsan may méc, thiétbi  May tinh laptop May tinh HP May in Canon 2900 2.965.000 1110172011
Quan Iy danh myc v
fi I
P 6 Taisdnmay moc, thiélbi My tinh laptop May tinh HP g";';’n”““ Kich tay dell XPS 20.260.000 20082013
QuAn Iy phong -
B Danh myc chung . 6 | Tal sanmey moc, D] | Mdy linh lagiop May tinh HP Rem I3 Piano che néng 3717680 0110172014

Hinh 47: Danh sdch tang giam tai san

Nguoi dung nhap céc tiéu chi loc thong ké ting giam tai san truong, sau d6 chon

. Ap dung | : A
nat dé loc thong tin.

Pé xuit thong ké bao céo ra file excel, nguoi ding chon nit , thong
ké duoc tai vé may nguoi ding.
1.1.15. Qudan ly danh muc
1.1.15.1. Danh muc logi tai san

M6 ta chire niang: Cho phép nguoi dung xem danh sach, thém méi, xem/stra,

x6a, xuat danh sach loai tai san
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Trén menu trai, nguoi dung chon chirc nang Quan ly tai san = Quan ly danh

muc = Danh muc loai tai san, giao dién danh muc loai tai san hién thi nhu sau:

3 PHAN HE QUAN LY TAI SAN.CSVC  Danh muc logi tai san
B auin prong . 1-irongthegsb 7 < > O ©
" Guin i thi sin - T was Ten & Ghicha & Sirdung ¢ Chirc nang
& Donh séch ti sdn 1 NN e vit kién i ] o]
© Phitu oé mit s sén 2 Tl sdn méy mac. it o1 B0
3w Tai sin 46 o quin If = B m
4 Phuong tién van i, trupén dén = ﬂ m
TSCE hidu hinh khac = n m
6 o Gy xanh, thim cd, cdy cdah cac loal = n m
T @ TSCD ¥G hinh = m
8 Sach va tal iéu tham khdo = u
9 Sch & 3 e dang chuomg o =z B8
10 ©6ng cu dung cu thiét bi ﬂ m

Q

Hinh 48: Danh muc logi tai san

Pé thém mai loai tai san, trén giao dién danh sach ngudi ding chon nit
. | giao dién thém mai thong tin loai tai san hién thi nhu sau:

Thém md&i loai tai san A x

M3 K | staung «©

© M3 khéng duoc dé tréng

Tén |
Mo 1 Doan van v B I §Avegv =ZEE == ZviEv
Knhoa m3 J Knhoa ban ghi @

Hinh 49: Giao dién thém mdi logi tai san

+ Tai giao dién thém mai thong tin loai tai san, ngudi dung nhap céac thong

tin va chon nat dé luu lai.
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Pé Xem/Stra thdng tin loai tai san, nguoi dung click vao tén caa loai tai san hoic

B Lwru ) )
chon nut , sau d6 nhap cac théng tin chinh sira va click dé luu lai.
Luwu y: Cac truong c6 duong ké do bén trai 1a théng tin bit buoc nhap/chon.

Dé x06a loai tai san, trén giao dién danh sach loai tai san, ngudi ding chon ban ghi

can x6a va chon nut chirc nang n, sau d6 chon Pong ¥ dé xac nhan xoda.

Pé x06a nhiéu loai tai san, trén giao dién danh sach loai tai san, nguoi ding chon
ban ghi can xda va chon n(t chic nang , sau d6 chon Pong y dé xac nhan
xo0a.
1.1.15.2. Danh muc nhém tai san

Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.3. Danh muc nhan tai san
Thuyc hién twong ty nhu huéng dan muc 15.1. Danh myc loai tai san

1.1.15.4. Danh muc nguén gac tai san
Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.5. Danh myc nha cung cdp
Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.6. Danh muc nha sdn xuat
Thuyc hién twong tu nhu huéng dan muc 15.1. Danh muc loai tai san

1.1.15.7. Danh muc xudt xi

Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.8. Danh muc don vi tinh
Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.9. Danh myuc kho
Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san

1.1.15.10. Danh myc vi tri
Thuc hién twong ty nhu huéng dan muc 15.1. Danh muyc loai tai san
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1.2. Quén ly phong
1.2.1. Lich phong

MO ta chire ning: Cho phép nguoi dung xem lich ban réi phong hoc mot cach
truc quan.

Trén menu trai, nguoi dung chon chirc nang Quan ly phong = Lich phong, giao
dién lich phong theo ngay hién thi nhu sau:

I PHAN HE GUAN LY TAINGUYEN | jch phong

e | o IR

Tén phong Tét1 mét2 Tt Téta  Téts  Téte  TéeT  Téts  Téts  Té10  Tétt  Tét12  Té13  Tée1d  Chicnang

Chon o s ~ || cnontoanha v || chonting v Ranh ﬂf{

Ngy 29/08/2020 1-25twongtingsb 463 < > O

i e ---
e --- ---

pese ---- ---
neee ---

Hinh 50: Giao di¢n lich phong
Nguoi ding cé thé chon xem lich theo Tuan, Thang, giao dién hién thi tuan, thang

hién thi nhu sau:

35 PHAN HE QUAN LY TAINGUYEN | o phong Chonco & v Chonsanha | Chonting ~ oo auyet RS B3
o ngay umén( > Tie 01/08/2020 Gén 3010812020 1-Buengiingsbess € > O
n prda
én phang 01 0z 03 04 05 06 07 08 08 0 W 2 1@ 4 15 48 7 18 9 @ M 2 2 24 2 2 2  Chicning
g K muom phang
e . . .
an
A5 302
- v
. asum

- e ... . . |

Hinh 51: Giao di¢n lich phong

Nguoi ding c6 thé loc xem lich ban rdi phong theo Co sd, Toa nha, Tang bang

4 ’ \ r , Q Tim . 2 e
cach chon cac truong loc, sau d6 chon nut dé tim kiem.
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Dé cap nhat lich stra chita phong, nguoi ding chon nut , giao dién cap nhat

lich stra chira hién thi nhu sau:

Cap nhat lich stra chira phong A5_201

Tir ngay | 25/08/2020 n
Dén ngay (dw Kién) | 26/08/2020 n
B4 sl¥a chiFa xong _)

Hinh 52: Giao di¢n cdp nhdt lich siza chiza phong

+ Neudi diing nhap lich sira chita, sau dé click nut ks d4 Ty lai.

1.2.2. Dang ky mwon phong

M6 ta chike ning: Chirc nang cho phép nguoi dung dang ky, gui duyét va phé
duyét lich dang ky muon phong

Trén menu trai, nguoi dung chon chirc nang Quan ly phong = Ping ky mwon

phong, danh sach lich diang ky muon phong hién thi nhu sau:

21 PHAN HE QUAN LY TAI NGUYEN

Danh séach dang ky mugn phong

' Gudnrjsin - g < > 2

B Quin Ij phong o ma Mg mugn & o8 wong WMuon dinn k. Phing 6& xudt mugn Murgm tlr Murgn cén Trang thal = Chire ning
1 P2 SN NHAT N Simwén Hang tuin . i cxm B8
2 MP20201120 NGUYEN PHILONG Sinh vign Kndng dinh ky 071172020 141172020 [ Criza auyéd] u 9 ﬂ
3 MP20201111 DINH NHAT MINH Sinhwién Knong dinh ky 14112020 16112020 axm ] ﬂ
4 MP2020120 B0 THI NAM Sinh vién Knidng dinh kj B B =t 9
s MP20201131 LE MINF TRINH simnadn Knéng ainn ky 201112020 211112020 D D
6 MP20201113 PHAN TRAN BAM Sinh vién Hang tuin 1811112020 181112020 D

Hinh 53. Danh sdch dang ky mwon phong
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Dé thém méi dang ky muon phong, ngudi ding chon chic nang ,

giao dién thém mai hién thi nhu sau:

Thém méi dang ky mwon phong A x
Muc dich mwon | Chon v
Tuy chon gié' muon Muon theo g (@) Mugn theo tiét
Ngay muegn tiF | dd/MMiyyyy n Ngay mugn dén dd/MMIyyyy n
Tiét mugn (i) Tiét mwon (Gén)
Muon dinh ky @ Khéng dinh ky Hang tuan Hang thang Boi trong Sinh vién Can bé D6i trrong khac
Can b (gi¢i thiéu)
NGi dung yéu cu Boan van v B I SAvesv == == | EvES
PHONG DE XUAT MUON
[ Chon phong Khong tim thiy dir liéu =
T Ma phong Tén phéng Co s& dao tao Téa nha Trang thai Chirc ndang

B Lru R3]

Hinh 54: Thém mai dang ky muwon phong
+ Nguoi dung nhap/chon céc thong tin:
Muc dich mwegn: Chon muc dich muon phong;
Tuy chon gid' mwon: Muon theo gio, Muon theo tiét;
Ngay mwon tir: Ngay bat ddu muon phong;
Ngay mwon dén: Ngay két thuc muon phong;
Tiét mwon tir: Tiét bat ddu muon phong;
Tiét mwon dén: Tiét két thac muon phong;
Muon dinh ky: Khong dinh ky, Hang tuan, Hang thang;
Péi twong: Sinh vién, Can bo, Dbi twong khac;
Can bg giai thigu: Can bo gidi thiéu muon phong;
N@i dung yéu cau: Noi dung chi tiét yéu cau muon phong;
Phong dé xuat mwon: Chon phong dé xuat muon.
+ Sau khi nhap day du thong tin dang ky muon phong, ngudi ding chon nut

.EI Luru 2 .
- I @€ luu lal.
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Luwru y: Cac trudng c6 duong ké do bén trai 1a thong tin bat budc nhap/chon.

7 o L @
bé xem chi tiét/stra thong dang ky muon phong, ngudi dung chon chirc nang

cua dang ky muon phong can xem chi tiét/sira, giao dién hién thi nhu sau:

Théng tin chi tiét dang ky mwon phong

Ma don MP2020092 Muc dich mwgn | Muwon phong hop can bd GV x W
Tuy chon giér mwon Muron theo i (@) Muon theo tiét

Ngay muwon tir | 29/09/2020 n Ngay muon dén | 29/09/2020 n
Tiét muen (i) 1 Tiét mwon (dén) 5

Muegn dinh ky © Khéng dinh ky Hang tuan Hang thang Béitrgng Sinh vién @ Can bd Déi trgng khac

C4n b (gidi thidu) Téng Anh Tudn x Cén bd Vil Brrc S§ x
S6 dién thoai can bd 09655452124

NGi dung y2u cAu ponwan v B [ § Av#ev = E E S EviEv

- Mwon phong hop

PHONG DE XUAT MUQN
1-1tongténgsé1 < > &
T Ma phéng Tén phéng Co s& dao tao Toa nha Trang thai ChiFc nang
1 A5 201 A5 201 Khéng bén n
Hinh 55: Thang tin chi tiéf dang ky muwron phong
- A A 4 A H 2 9 r . 7 Luu A
+ Nguoi dung nhap cac théng tin chinh sira sau d6 click nut | I @¢ Iuu

lai (chi dugc phép chinh sira thong tin dang ky mugn phong co trang théi
la Chua duyét)

Dé guri duyét diang ky muon phong, trén giao dién thong tin chi tiét dang ky muon
phong, ngudi dung chon chirc nang , sau khi guri duyét thanh cong dang
ky muon phong s& duoc gui dén phong quan tri duyét.

Sau khi guri duyét dang ky mugn phong c6 trang thai Cho duyét, nguoi dung chon

chirc ning H dé xem thdng tin chi tiét dang ky muon phong, giao dién hién thi nhu

sau:
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Thong tin chi tiét daing ky muen phang @) x
Tity chon gié mugn Muon theo gi¢ () Muon theo tiét
Ngdy muon tiy | 2902020 n Ngay muon aén | 2000812020 u
Tidt muom (tlr) 1 Tiét muon (aén) 5
Muon din ky (®) Knéng dinh Ky Hang tin Hang thang B6i wong sinhvién (@) Canbé B6i wong knac
Can b (g thiéu) Téng Anh Tuin x Canbs Vi B 57 . E
$6.01én theal cin b0 09693452124
Not dung yeu cdu ponvin v B I 5§ AvAv ET IS EviEv
- Muon pong nop

PHONG BE XUAT MUQN
1-1iongtingsa1 < > &

Rl M3 phéng Tén phéng Coséatotio Teanna Trang 3 Ghirc nang

1 A5201 A5201 Khéng ban n
DANH SACH PHONG BUQ'C DUYET
1-1tongtingsét € > &

Rad 3 phéng Tén phéng Coséatoti Teanna Trang s Ghirc nang

1 A5201 A5201 Khéng bin n

D ot

Hinh 56: Thong tin chi tiér dang ky muwon phong
+ Can bd phé duyét chon phong phé duyét cho mugn va chon nit

dé phé duyét dang ky muon phong, chon nut dé tir chdi phé
duyét dang ky muon phong.
Dé x6a diang ky muon phong, trén giao dién danh sach ding ky muon phong

ngudi dung chon nat n cta ban ghi can x6a, sau d6 chon Pong y xda (chi duoc

phép xo6a dang ky muon phong co trang thai 1a Chua duyét)
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1.2.3. Quan ly danh sach phong

M0 ta chire ndng: Chirc nang cho phép nguoi dung thém, stra, x0a, bao hong
thiét bi, cap nhat lich sira chira phong.

Trén menu trai, nguoi dung chon chitc nang Quan ly phong = Danh sach

phong, danh séach lich danh sach phong hién thi nhu sau:

3 PHAN HE QUAN LY TAI SAN.CSVC | Danh sach phang hoc Tt Do o G g v « v [ cranara « | crontig v
B Quin iy pheng =
1-Wwengibngsb32e < > O @
@ Lich phéng
™ Tén phong Vitri phéng Hoe/Thi Logi phéng Kidu phong Théng tin chi tiét Ghirc ning
~ Chopnéphoc v Chopnéptni
Tang 2
P Nha A1 . v " ™ " " "
1 A1206 T;w;q Bl hoc Gigo thang 50124 Phong hoc o may chiéu Ly thuyée Sang mia he Chidu mia hé E m
v tai
Géin cdu thang ‘Dang sira chira
| Chophéphee v/ Cho phép thi
Ting 2
nnaA1 Ay :
5 1y chidy T v singmiahé v Cnidumiane v
e R ot ; oo
van i
Giin cdu thang Bang sira chira
¥/ crophéphoc v Cho pnépni
Ting 2
Nna a1 : o v singmiahé v Chidumiane a -
3 1 nw:g Bai hoc Giao thng 0/24 PRbng hoc cb may chity Ly thuydt g E
viln tai
Gén ciuthang Bang sira chira
pnor ¥ Crophéphoc v Cho pnépni
Ting 4
o Nha D1
1 1 (P My i v singmiané v Chidumiane ] o 52
4 D1401 (P M e i o G ong 50130 Fhong TH My tinn Thye nann 9
vin tai
B Danhmuc chur Gén ciuthang Bang sira chira
~ Cho phép hoc ~ Cho phép thi
Téng 5
- HnaAD -
o hdn | Sing mia ~ cnidumian v
N Trurdmg B3 hoc Giao théng 2510 The hdnh séng miia né Cchidu mia né E m
van tai
Gin chuthang Bang sira chiva

D& thém moi phong, ngwdi ding chon chitc nang UGN,

mai hién thi nhu sau:

Thém mdi phong hoc

Hinh 57: Danh sach phong hoc

Cor 5 Ja0 130 | Trurdeng E:ai hoc x Téa nhad | B A1 K v
Tdng | Tdng 1 x M3 phéing |
Tén phéng | Kidu phang | Ly tharyd x W
Loal phang | Phing hoc khidng of may chidu *® Cuy md phdng | Bhidng 50 ngueid ®
Hudng phdng Sirc chira N 1 i | SUC Chdra noc Src chiFa thi
S dung @ Hoc sang mia hé »
Cho phép noc = HOC childu mia né »
Cho phép thi I Gan cu thang »

B Lru JEaRaih

giao dién thém

Hinh 58: Thém mgi phong hoc
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+ Nguoi dung nhap/chon céc thdng tin:

e Co so dao tao: Chon co so thém phong;

e Toa nha: Chon toa nha thém phong;

e Tang: Chon tang thém phong;

e M4 phong: Nhap ma phong;

e Tén phong: Nhap tén phong;

e Kiéu phong: Chon kiéu phong;

e Loai phong: Chon loai phong;

e Quy mo6 phong: Chon quy mé phong;

e Huwong phong: Nhap quy mé phong;

e Swurc chira hoc / thi: Nhap suc chira hoc va thi;

e Cac thugc tinh cia phong: Str dung, Hoc sang mua hé, Cho phép hoc, Hoc
chiéu mua he, Cho phép thi, Gan cau thang

+ Sau khi nhap day du thong tin, nguoi dung chon nit dé luu lai.

Luu y: Céc trudng co dudng ké do bén tréi 1a thong tin bat budc nhap/chon.

A Y4 5 A . \ \ A J - 5 Y
Dé xem chi tiét/sira thong tin phong, nguoi dung chon chirc nang cua phong
A s et A 5 - A =R .
can xem chi ti¢t/sutra, giao dién hién thi nhu sau:
Théng tin chi tiét phéng hoc 2 x
Co s& dao tao | Treéng Hai hoc Giao thong van tdi x v | Toanha | Nha A2 x v
Téng | Tang 1 x ~ | Miphong | A2 101
Tén phong | AZ 101 Kigu phong | Ly thuyét X v
Loai phong | Phong hoc cé may chiéu x » | Quymd phong | Phong 4 gian x v
Huréng phong Strc chira hoc / thi | 120 40
St dung () Hoc sang mia hé ()
Cho phép hoc [ @) Hoc chidu mua hé [ @
Cho phép thi [ @) Gan cdu thang
Danh sach thiét bj
1-2tongténgsé2 < > o
T Code Tén tai san Nhin tai sin 56 lwong DPen vi tinh Chire ning
1 1.05.33277308.000 Ban ghé may tinh v1 Ban ghé may tinh 1 BB D u
May tinh dé ban May tinh dé ban .
2 1.05.24132693.000 3040MT_v1 3040MT 2 Bo D E

Hinh 59:

Théng tin chi tiét phong hoc
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Leru

+ Ngudi ding nhap cac thong tin chinh sira sau dé click nat | @ luu

lai.

. S T . @® i
bé xem chi tiét thong tin tai san trong phong, chon chic nang cua thiét b,

giao dién hién thi nhu sau:

Thoing tin chi tiét tai san cé dinh

THONG TIN TAI SAN
Tén [ Ban ghé may tinh v1 Loal tai sdn ‘ Cong oy Dung cu B gb - Vén Phing -
N ti sdn [ Ghé v Nhantai sn ‘ Ban gné may tinh =
Séiugng [ 1 8 v | Ngudnvén aduts \ Mgudn ngan sicn v
Ngay tang 26/08/2020 8| 88 Ky khdu hao (thang) 30 Nguyén gia 20,000,000
Nha sdn bt Hoa Prat v nnacungchp cnon v | bt Viét Nam v
S8 serl 100001 Medel 200002
Trang tha Dang sir dung x v | Mach (nduct)
Motd
THONG TIN S DUNG TAI SAN
on vi quin I | Tortmg Bai hoc Gino thang v ~ | Canbdquiniy Chon gidng vién v
Endnioal ® Taidonvisboung () Taikho
cosé | rwemg a1 noc Giac méng vén v | Teamn: ‘ N AO -
Tiing [ Thng 1 v | Pho \ A2 101 -
it Chon -

‘D Bing

Hinh 60: Thdng tin chi tiét tai san cé dinh

Dé bao hong thiét bi trong phong, nguoi ding chon chirc ning , giao dién
bao hong thiét bi hién thi nhu sau:

Thém men phidu o xudt o x

Tén prabu & nadt | Loai phibis | B it b hdng = o
Pigud 6 audt | Nigdy o it | zawaznz n
Exoni wil quan 1y Trudmg Bai hoc ® W Cénbdqudn iy Chon gidng veén w
hedii cung a4 xudt B [ & A va#wv iT~vizw 07
Dianh s3¢h 13 sdn 5TT Tal sdn Bon vi 58 Wrgrng
1 B ghd rrdy tinh w1(1 05, X3277308.000) ~ B B 1 E
=~ O

Hinh 61: Thém méi phiéu dé xuat
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+ Ngudi dung nhap thong tin bao hong va chon dé bao hong thiét
bi.

Dé xda phong, trén giao dién danh sach phong nguoi ding chon nit n cua ban

ghi can x6a, sau d6 chon Bong y xda.

1.2.4. Quan ly danh muc
1.2.4.1. Danh muc co so dao tao

M6 ta chirc ning: Cho phép nguoi dung xem danh sach, thém mai, xem/sua,
x6a, xuét danh sach co s& dao tao

Trén menu trai, nguoi dung chon chirc nang Quan ly tai san = Quan ly danh

muc = Danh muc co sé dao tao, giao dién danh muc co s dao tao hién thi nhu sau:

HAN HE QUAN LY TAI SAN, CSVC  Danh sach co s& ddo tao

une
hém mob 1-2trong tag 38 2 o
PR —— : @8
wristem i o oo

Hinh 62: Danh sach co so dao tao

Pé thém méi co s& dao tao, trén giao dién danh sach nguoi ding chon nit
giao dién thém mai thong tin co so dao tao hién thi nhu sau:

Thém mé&i co s& dao tao 3 x

M3 | | Si dung [ @)

Tén co sd |

Bia chi |

Mo 13 Boan van hd B I & A~ » v = = =

i
iii
<
iii
<

B Lru JE2RalNL

Hinh 63: Thém mdi co so dao tao
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+ Tai giao dién thém méi thong tin co s dao tao, ngudi dung nhap cac thong

tin va chon nat dé luu lai.

Dé Xem/Sira thong tin co s& ddo tao, ngudi dung click vao tén cua co so dao tao

hoac chon nat , sau d6 nhap cac théng tin chinh stra va click dé luu
lai.

Luu y: Cdc truong c6 dwong ké dé bén trai 1a thdng tin bat bugc nhédp/chon.

Dé x6a co sd dao tao, trén giao dién danh sach co s¢ dao tao, ngudi ding chon
ban ghi can xda va chon n{t chirc ning n sau d6 chon Péng y dé xac nhan xoa.

Pé x06a nhiéu co s¢ dao tao, trén giao dién danh sach co sd dao tao, nguoi ding
chon ban ghi can x6a va chon ndt chirc ning , sau d6 chon Pong y dé xac
nhan xoa.

1.2.4.2. Danh muc dia diém day
Thuc hién tuong tu nhu huéng dan muc 4.1. Danh muyc co s& dao tao

1.2.4.3. Danh muc tda nha

Thuc hién tuong tu nhu huéng dan muc 4.1. Danh muyc co s¢ dao tao

1.2.4.4. Danh muc logi phong
Thuc hién twong ty nhu huéng dan muc 4.1. Danh muc co so dao tao

1.2.4.5. Danh myc kiéu phong
Thuc hién twong ty nhu huéng dan muc 4.1. Danh muc co so dao tao

1.2.4.6. Danh muc quy mé phong
Thuc hién twong ty nhu huéng dan muc 4.1. Danh muc co so dao tao

1.2.4.7. Danh muc muc dich mwon

Thuc hién twong ty nhu huéng dan muc 4.1. Danh muc co so dao tao

1.2.4.8. Danh muc mau logi phong
Thuc hién twong ty nhu huéng dan muc 4.1. Danh muc co so dao tao
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DANH SACH HINH ANH
Hinh 1: Man hinh dang nhap & thANg..........ccceveveveiieeeeeeeeeseee e 4
Hinh 2: Thong tin cd nhan nguoi AUNQG ......ccoviiiiiiieeee e 5
Hinh 3: Man hinh chtrc nang 13y lai MAt KNAU ...........ccovevivieeeeeceeeees e, 5
Hinh 4: Man hinh nhap email 14y lai Mat KNAU ...........ccovoieeieeieeeeeeeeeeeee e 6
Hinh 5: Giao dién danh SACh tal SAN .........cceeiiiiii i 7
Hinh 6: Giao dién tim Kiém NANG CAO ........c.oveveeeeeceeeeeeeeee e, 7
Hinh 7: ThoNg tin Chi T TR SAN.......v.iveveeeeeeee e 8
HINN 8: LICH ST TAI SAN ....veiiiieccie ettt re e be e e sane s 9
Hinh 9: Danh SACH ta1 SAN........cccviiiiiiicec e 9
Hinh 10: Thong tin hao MON tal SAN.........cccceeiieie e 10
Hinh 11: Danh SACHh PRi€u d& XUAL ...........ceveeceeeieeeieeeeeee s 11
Hinh 12: Thm MGi Phidu G XUAL............coveveieieieeeeseee e 11
Hinh 13: Thong tin chi tiét phiu d& XUAL..........cc.covvvrvrereeerereeseeseeeeceseesee e, 12
Hinh 14: Thong tin chi tiét phiu d& XUAL..........co.covvvrveereeerereeeeeeeeceeseesee e, 13
Hinh 15: Th8m Ma&i Phicu d& XUAL..........ccovveveeveererreceseenesesessess s, 14
Hinh 16: Th&m MGi Phicu d& XUAL..........ccovveveeveerereiceeeesesesessesseseesesseessese s, 15
Hinh 17: Danh sach dgt Nhap KNO ........ccoviiiiiiiiiie s 16
Hinh 18: Thém m&i dot NhAP KNO ... 16
Hinh 19: Danh sach phiéu NNAP tAl SAN ........cceeveeveveeceeeee e, 17
Hinh 20: Thém mai phiéu NNAP a1 SAN .......coecveeeeeeeeeee e 18
Hinh 21: Thém mai thong tin thit Di.........cccvvevevveeeeeeeeeeeeeseeee e 19
Hinh 22: Danh S4Ch Phidu XUAL tai SAN ...........cvveeeeeeeeeeieereee e s 20
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